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1. Introduction
Statement
1.1 Port Vale Football Club (hereafter referred to as the Club) is committed to ensuring that all transport of players and staff must focus upon the safety and welfare of all individuals concerned. Transport provided by the Club is subject to risk assessment, including control measures and actions to mitigate risk of injury during all phases of Club transportation.
Carol Shanahan
Chair and Co-owner
Scope
1.2 This policy is for the sole use of Club Academy players, staff and volunteers. All drivers must adhere to all rules and regulations within this document.
All players aged under 18 years who have use of the Club transport must have a Club consent form signed by each parent/guardian (See Appendix A).
Company Vehicles
1.3 The Club currently has 4 mini bus vehicles, with maximum seating as stated below for each vehicle.
1. PG57 KGA Ford Transit 350 LWB (8 passenger seats).
2. NX09 PYW Ford Transit 430 minibus (16 passenger seats).
3. LG12 DZN Ford Transit 430 (16 passenger seats).
4. CT18 BJU Ford Transit 460 (16 passenger seats).
All vehicles are maintained, taxed and insured by the Club.
All drivers have individual responsibility to check the vehicle before every journey to ensure that it is roadworthy and safe for use.
Basic safety checks will be carried out upon Club vehicles by Academy drivers every 14 days. These will be documented and retained.
Permitted Drivers
1.4 

2. Control Measures
2.1 All staff involved in the transportation of players/participants who are under 18 years of age must understand that:
· They must be fit to drive and free from any alcohol, drugs or medication which is likely to impair judgement and/or their ability to drive.
· They must have the appropriate driving licence for the type of vehicle being driven, this being a full Category D1 if driving a Club mini-bus (see below for further information)
· The safety and welfare of the Child/Young Person is their responsibility until they are safely handed over to a parent/carer or they arrive at the required destination.
· It is very important that all passengers wear seat belts appropriately.
· Any inappropriate behaviour by any Child/Young Person is dealt with by the driver and that the Academy Operations Manager and/or Player Care Lead are notified.
· Staff are not to drive if they have a disability that impairs their ability to drive. Refer to the DVLA’s website for further guidance further information here.
· Staff must not drive whilst using a mobile telephone or any other hand held device.
· Club vehicles must not be used for Social, Domestic or Pleasure purposes.
· Drivers must notify the Transport Fleet Manager of any change of medical circumstances that may affect their driving and also any pending or substantive driving endorsements received at any time.
· Drivers will comply with all Road Traffic legislation and stipulations of the Highway Code at all times.
· Staff are representatives of Port Vale Football Club and therefore must conduct themselves in a professional and legal manner when driving, be that in the company of staff, players and their families or otherwise.
· Maximum capacity for the vehicle must not be exceeded.
Category D1 Licence Holder
2.2 Drivers who passed their test prior to 1 January 1997 have this category upon their full UK driving licence (unless revoked by the DVLA).
For any driver who passed their full UK driving test after 1 January 1997 they will not have the D1 101 entitlement on their licence and they will only have a B entitlement. They may drive a minibus on behalf of the Club so long as the following conditions are met:
· They have held their licence for 2 years
· They are aged 21 years or over
· They receive no payment or consideration solely for driving duties
· The vehicle’s Maximum Authorised Mass (MAM) cannot exceed 3.5 tonnes, or 4.25 tonnes if the vehicle is adapted with specialist equipment, e.g. a tail lift
· They cannot tow a trailer
Unaccompanied Transport Guidance
2.3 Staff driving alone with a Child/Young Person is not actively encouraged but it is acknowledged that on occasions this may be in the best interest of the individual. No journey with Children/Young People should be undertaken in a private vehicle without the prior knowledge of the Head of Safeguarding (hereafter referred to as HoS), Academy Designated Safeguarding Officer (hereafter referred to as Academy DSO) or Player Care Lead.
Should this situation arise then the following checks must apply:
· The vehicle must be roadworthy and appropriately insured.
· The driver must have “Business” insurance for the vehicle being used.
· Maximum capacity for the vehicle must not be exceeded.
· All Children/Young People transported in private vehicles must have written consent from parents/carers, with the exception of an emergency situation.
· The driver must not regularly offer to transport Children/Young People in their private vehicle.
2.4 Staff must have a valid and appropriate Disclosure Barring Service certificate (hereafter referred as DBS), and the Child/Young Person must sit at all times in the rear of the vehicle in the nearside seat (diagonally opposite to driver) with their seat belt worn.
2.5 If any issue occurs during the journey this must be reported immediately and when safe to do so to the HoS, Academy DSO or Player Care Lead. The issue must be recorded upon the Club digital safeguarding incident recording platform “MyConcern” within 24 hours.

3. Academy Scholars
3.1 The Academy have a number of both Year 1 and Year 2 scholars who reside in host family accommodation. The remainder reside with their parents/carers at their registered home address. These scholars use the transport facility provided by the Club on a daily basis this through either collection/drop off at the host family accommodation or at the local railway station, if travelling to Stoke on Trent via train. 
Scholars using Own Vehicles
3.2 Scholars using their own vehicles must have the following in place:
· Permission from their parents/guardians to use their own vehicles.
· There is a requirement to inform their vehicle insurer of their profession as they will require business use (if using vehicle to travel to other locations different to their permanent place of work).
· Where other scholars travel as a passenger, they must have consent from each parent/guardian (driver and passenger).
· Scholars must drive in accordance with the Road Traffic Act and the Highway Code.
· Ensure that their vehicle is roadworthy and safe at all times.
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This policy will be reviewed by the Head of Safeguarding regularly and annually or following learning outcomes as a result of a significant incident or when legislation or statutory guidance changes are implemented.
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